
Letcombe Regis Parish Council

Parish Clerk: Mrs Elizabeth Jenkins 4 The Old Stables
Tel: 01235 765530 Warborough Road
email: letregispc@gmail.com Letcombe Regis 

OX12 9LD

Minutes of the Parish Council Meeting  held in the Warborough Room of the 
Village Hall on Monday 19th  November 2018 at 8pm

_______________________________________________________________________________

Present:         Jeanne Lapsley Chairman (JL), Loretta Light Vice Chair (LL), David Barber (DB), 
Paul Batchelor (PL), Michelle Benton (MB), Derek Maurice (DM) 
Elizabeth Jenkins Parish Clerk (EJ)

There were no members of the public present

1. Welcome to Michelle Benton who is being
co-opted onto the Parish Council:
Cllr Maurice Proposed that Michelle should be co-opted onto the Parish Council and this 
was seconded by Cllr Light.  The Chairman then welcomed Michelle to the Parish Council

2. Apologies for Absence:
Cllr Constance who has to attend a District Council meeting this evening. Cllr Ward 
through illness.  Both apologies were accepted.

3. Declarations of Interest:
The Clerk declared her interest for Section 10 her Appraisal.

4. Approval of the minutes of the Parish Council meeting held on Monday 17th 
September 2018 and actions arising:

Item 4: Damaged drain outside the Rectory:  The Clerk has contacted Vanessa Buckley 
as nothing had been heard since her first reply.  Since then Cllr Constance has written again
to request the repair is done without any further delay.  The repair has now been 
completed.

1tem 4 iv):  Death of a Senior National Figure:  It was agreed that the Clerk would 
purchase a book of Condolence and a black cloth at a cost of approx £50.00 in readiness.
Actioned.  
On further discussion it was agreed that the Clerk should purchase a second book. 
Actioned

Councillors approved the Minutes and these were duly signed by the Chairman

5. County Council Matters:
Cllr Constance had sent her apologies as she had to attend a District Council Meeting but 
had sent the following report.
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General OCC Report from Cllr Constance:
In all types of weather OCC crews are out repairing the roads. Earlier this year OCC put 
an extra £10m into fixing the roads – effectively doubling the amount of money invested in 
repairs – and crews are out and about every day in all types of weather doing the job. 

Their work has already resulted in £1.6m worth of surface dressing with around 33km of 
roads being surfaced. Work is also under way on a £700,000 programme of surfacing 
sealing projects around the county. 
As well as the extra cash which is going into some larger projects, the county council has 
also increased the amount of relatively small-scale work it does to put right local roads 
that are suffering from potholes, cracks and worn out tarmac. The number of completed 
defect repairs between January and September this year is 35,127.

Salting Gritting and Snow Clearance
OCC is committed to keeping the network of major roads free from ice to minimise the risk 
of accidents and ensure the smooth flow of traffic. Precautionary salting (sometimes called 
'gritting') helps achieve this aim. OCC usually salts between 2 November and 5 April. Live 
updates can be found here: https://www.oxfordshire.gov.uk/residents/roads-and-
transport/street-maintenance-z/salting-and-snow-clearance.  

Details about how community groups can request salt bins can be found here: 
https://www.oxfordshire.gov.uk/residents/roads-and-transport/street-maintenance-z/salt-
and-  grit-bins

Council to invest in technology to improve & reduce running costs:
Plans to completely overhaul the county council were given the go-ahead by the county 
council’s Cabinet on 16 October.  They agreed a major investment in digital technology to 
improve customer service and reduce council running costs. The redesigned council will 
enable residents to report faults or book appointments online, freeing up staff time to help 
to service users who cannot go online or have complex care needs. 

Staff will be given the tools they need to do a better job and spend more time on delivering 
services to residents. Outdated ICT systems make it hard to join up services and will be 
replaced, with admin tasks automated to save money and make the council run more 
smoothly. 

The changes will support the county council’s long-term vision of ‘thriving communities for
everyone in Oxfordshire’. The redesign is also needed to secure the council’s long-term 
financial stability as demand for services continues to rise – particularly for children and 
adult social care.

OCC Trading Standards and Police conduct Operation Rogue Trader:
Rogue traders and aggressive doorstep sellers were targeted during October by OCC 
Trading  Standards as part of ongoing work to protect residents and business people. 
Working in collaboration with Thames Valley Police, Operation Rogue Trader aims to stop 
rogue business practices and raise awareness of the dangers linked to hiring cold-callers. 

Fourteen Trading Standards staff and around 30 police travelled around the county when 
67 traders were approached and checked; ten warning letters were issued; five waste 
offenders were fined by district councils; and an overloaded vehicle was investigated along
with seven doorstep crime offences and two police offences. 
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In Henley four traders were checked; three warning letters were issued to traders for not 
providing ‘cancellation rights’ to residents; and there were three offences for carrying 
waste without a licence. 
In Witney 11 traders were checked; and two warning letters issued to traders for not 
providing ‘cancellation rights’ to residents. 

Those who suspect someone of being a rogue trader, or find themselves accosted by 
uninvited doorstep sellers should contact the Citizens Advice Consumer Helpline on 
03454 040506.

Boost for a ‘Full Fibre’ Future in Oxfordshire
Hundreds of businesses and homes across Oxfordshire are set to benefit from faster 
internet connections, following the launch of the UK Government’s nationwide Gigabit 
Broadband Voucher Scheme (GBVS). 

The £67m investment is in addition to the £200m allocated to the Local Full Fibre 
Networks (LFFN) programme, and will provide future-proof full fibre connections for 
businesses and the residential communities around them. It follows a successful pilot 
scheme launched in four areas around the country late last year, which has already seen 
nearly 1,000 vouchers used up to date. ThinkBroadband statistics show that 8% of homes 
and businesses in Oxfordshire already have a full fibre internet connection. Superfast 
broadband reaches almost 97% of premises, and even-quicker ultrafast broadband covers 
51.3% of the county. 

The vouchers, worth up to £3,000 for a SME and £500 for a resident, provide a one-off 
contribution to subsidise the installation cost of gigabit-capable infrastructure. In 
addition to providing a boost to the 95% of the UK that can already get superfast speeds 
(24Mbps or faster), the vouchers could also help those not yet able to do so, helping to 
narrow the diminishing digital divide even further. The scheme launched at the end of 
March 2018 and will run until March 2021 or until all available funding has been 
allocated. For more information visit   https://gigabitvoucher.culture.gov.uk/.

Cllr Batchelor suggested that Letcombe Regis residents should apply for the vouchers and 
he will write a piece for the Register.          Action PB

Carers  can show badge for a free jab
Flu season is coming and the army of front line carers across Oxfordshire are being urged 
to make having a free jab a key priority. More than 8,500 staff employed in residential 
care, nursing homes or with registered domiciliary care providers, who are directly 
involved in the care of vulnerable people, are entitled to a free flu jab.  Keeping this 
valuable workforce fit and well is essential to easing winter pressures across the county's 
health and social care system. Being immunised not only reduces the chances of carers 
themselves and their families becoming unwell, it also means that the health of the most 
vulnerable people in Oxfordshire’s communities is not compromised. 

The flu is not the same as getting a cold. It can seriously affect an individual’s health and 
the risks of developing complications are greater for people within the ‘at-risk’ groups – 
for example the over 65s and those with medical conditions like heart, lung and kidney 
diseases, diabetes, asthma and multiple sclerosis. Healthy individuals usually recover 
within two to seven days, but for some influenza can lead to a stay in hospital, permanent 
disability or even death. All workers across the NHS will get flu jabs – meaning the 
immunisation of the whole health and social care workforce will make the system more 
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resilient. 

As well as workers in social care settings, anyone who receives a carers allowance, or is 
the main carer for an elderly or disabled person, is eligible for a free vaccination; all they 
have to do is present their ID badge to a pharmacist or GP surgery.

Specific report for Letcombe  Regis Parish Council

The PC were grateful to have received the report and confirmed their thanks to Cllr 
Constance.

6. District Council Matters:
The Chairman asked Councillors to reply to the following email (sent to Councillors on the 
31-10-2018) if they wished to make any comments on the proposals replies were needed by
5pm on Monday 26 November 2018.

South Oxfordshire and Vale of White Horse District Council are proposing some changes 
to their Housing allocation policy which sets out how South Oxfordshire and Vale of White 
Horse District Councils assess applications to join the housing register and how they 
allocate social housing within the districts.

The current policy is nearly five years old (which is a normal lifespan) and we need to 
update it to: 
 reflect new legislation and welfare reform, particularly in relation to 
affordability; 
 review who will be able to bid for social housing and the priority awarded to 
applicants; and 
 consider the process to meet any agreed proposal to contribute towards addressing 
Oxford’s unmet housing need.

How to view the policy 
We have prepared a document summarising the key changes to the policy, which you can 
view here. Alternatively, you can view the full policy.  

A hard copy is available to view at South Oxfordshire and Vale of White Horse District 
Councils office, 135 Eastern Avenue, Milton Park, Abingdon, OX14 4SB between 8.30am 
and 5pm Monday to Thursday and 8.30am and 4.30pm on Fridays. 

How to comment 
You can view the key documents and submit your comments on the proposed changes 
online at https://survey.

Please do not send us queries about your individual housing application. These cannot be 
dealt with as part of the consultation process. If you have a query regarding your housing, 
please email housing@southandvale. or call 01235 422436. 

The results of the consultation will be used to inform the final policy which the councils' 
cabinets will consider. Information about what you told us and how we have responded to 
comments will be published on our websites.
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Please note: only the names of organisations submitting responses will be published in the 
report, not individuals. Consultation data will be deleted after the report has been 
published.

For more information about the consultation, or to obtain a paper copy of the full policy, 
please emailhaveyoursay@southandvale. or call 01235 422600. 

7 Financial Matters: 

i) Clerks report:
Deep Cleanse:
As previously reported the Waste Team at South and Vale planned to be in the village 
between 13th and 15 November.  Priority areas for them to cover were confirmed.  It was 
noted that they would not cover anything on the highway or banks adjacent to property or 
any areas not under their direct control.  They have done an excellent job on the footpath 
between Anvil Paddock and South Street  but only part of the footpath between Hamlyn 
Close and Mill Paddock.  They have cleared the pavement on the Bassett Road up to the 
corner by the Village Hall but not the pavement past Richmond which was one of the 
priorities.  I have written to them to point out the areas missed. They have since replied that
there was not time to carry this out.

Budget for 2019-2020:
The draft budget is for discussion later at this meeting and is based on income and 
payments made over the past year.  District and Parish Council elections are being held on 
2nd May next year and SouthandVale have quoted £2,500 to cover the cost for villages with 
an electorate of between 150 and 1,000.  This is a considerable sum of money and has been 
planned for in the draft budget however it is dependent on whether or not the election is 
shared with a District Council Election in which case the costs would be shared.

The RG & VHC Maintenance grant, paid to the Trustees in April and September, is 
governed by the tax base which is normally set by the Vale at their December meeting.

Audit:
Moore Stephens had signed off the audit for 2017-2018 with the following comments.
The internal audit was not completed and presented to the council before sections 1 & 2 
were approved by the council.  I confirmed that the PC will ensure that takes place in future
and they have noted the decision for developing the internal Audit procedure.  Box 6 had 
been restated for the previous year this was due to changing a payment to a different code 
culminating in the accounts program recalculating the balances and giving a different 
figure.

You may have seen the OALC’s comments from clerks on the problems with the audit this 
year.  Not giving a reasonable time for response from Clerks to answer queries and not 
clarifying what information some councils needed for the audit.  However as this is the first
year hopefully these are just teething problems.   I had previously spoken to a staff member
at our Auditors, Moore Stephens, and found that they were very helpful commenting that 
the system was new to them and they were learning.  

Death of a Senior National Figure:
Cllr Light met with the Rector and a member of the church congregation to discuss 
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arrangements for a non-denominational thanksgiving service in the event of the death of a 
Senior National Figure.  The service will be held at Letcombe Regis Parish Church 
St. Andrew’s following the announcement of the death and will be arranged to avoid the 
main religious days of worship.   

The Rector had asked if the Parish Council would wish to contribute to the Address/Tribute
in either or both cases.  The Chairman believes that the PC would want to contribute and 
Councillors agreed.

Parish Clerk to scan draft order of service plan and circulate to Cllrs.  The Chairman will 
then draft a contribution for consideration. Action EJ & JL

Account balances at the end of October:
Current account:  £61,813.39 which includes the £45K S106 set aside for village 
improvements which are under discussion of which approx £8k has been spent.  
Deposit account: £28,105.13 which includes the money index linked for the playground 
and youth club.
Village Hall Project account:  £1,401.37 and the remaining BIG Lottery Revenue Grant 
of £14,901.07  and once all outstanding invoices have been received the Grant will be spent
up.

ii) Ratification of invoices:
Councillors ratified the following invoices
Green & Stripey -Burial ground maintenance £135, Clerk purchase of copy paper £19.07, 
Letcombe Regis Village Hall hire £25, James Gillies – MG preparation of wild flower area 
£180, Clerk September salary £365.11, HMRC PAYE £37.60, Village Warden £390, Moore
Stephens £396, James Gillies - MG re-establishment of wild flower area £1,080, J Castle-
Aeromotive Design removal of conifer roots £930, Green & Stripey-Burial ground 
maintenance £90 Interpart Motor Factors – Fireworks for RG & VHC £300, F Engelmann 
– Toner giant £320.06, Clerk for purchase of grit bin for Trustees £208.80, F Engelmann –
green paper for register-Office Direct £68.52. Clerk purchase of stamps, Laminator, Book 
of  Condolence and black tablecloth £85.56, Clerk October salary £354.29, HMRC PAYE 
£35.

iii) Summary of costs against budget: Provided for information and noted.

iv) Actions from the Audit:
 Set up a rota for Councillors to check and understand the accounting process to take 

place before each Parish Council Meeting.  The Clerk will circulate a timetable and 
Cllrs agreed to confirm the time/dates convenient for them.   Cllr Benton offered to be 
the first on the rota.  

 Ensure that the internal audit is carried out before the PC meeting where Councillors 
approve sections 1 and 2 of the audit. Action EJ

 Councillors to set the area of the accounts to be audited.         Action Cllrs
 

 The Internal Auditor to give a detailed report on completion of the internal audit. 
Action EJ
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v) Mobile Phone:  This has been purchased and the number was confirmed 07491 000
305.  This has replaced the Clerks private telephone number in the Letcombe Register.  The
contract is for a period of 2 years costing £19.16 per month (excl VAT,) this includes 
purchase of the phone and will need to be reviewed 2-3 months before the last payment is 
due in September 2020 when payment for the phone phone will have been completed.  
vi) Millennium Green benches. (information for discussion emailed 11.11.18)
It was noted that Cllr Constance has a budget for grants from Councils and the Clerk will 
apply for a grant to replace the current benches on the the Millennium Green.

Councillors decided to purchase the Harewood benches in brown and have a 25 year 
guarantee.  They come assembled or as a flatpack and are currently on offer as by 4 get 5 
free and it was decided to go for this offer.  The Clerk would apply to Cllr Constance for a 
grant. Action EJ

Community Grant Requests:   (£1000 in budget £600 spent to date)
The PC had received three requests which were considered, and the following were 
approved.  
 Wantage Independent Advice Centre £250.00, it was noted that 688 Letcombe 

Regis residents were given advice in 2017-18 an increase of 38% on the previous 
year.

 Be Free Young Carers £150.00. 
 Oxfordshire South and Vale Citizens Advice  It was noted that only 12 Letcombe 

Regis residents had used Citizens Advice. Not approved.
The Clerk would write to all three to let them know the PC’s decision. Action EJ

8. Draft Budget for 2019-2020:  (For discussion)
Councillors discussed the draft budget and noted that the final decision would be made at 
the January meeting once the figures had been received from the Vale. The proposals 
provide for no uplift in the current precept.

9. Planning Applications:
LRE/4783/6-X Antwicks Stud, Main Street, Letcombe Regis. Outline application for the
erection of an additional thirty stables with associated store and tack room.  New indoor 
riding school and manége. Conversion of the existing bungalow on the site into two 
residential units.  Cllr Constance has written to the VoWH Planning department for an 
update.

P18/V1953/HH  Laburnum House, South Street, Letcombe Regis, Oxon OX12 9JY.  
Side extension and conservatory and re-location of shed. APPROVED

P18/V2084/HH  5 Court Road, Letcombe Regis OX12 9JH.
Minor Alterations and Extension :   APPROVED

P18/V2217/DPO Manor Farm, Warborough Road, Letcombe Regis OX12 9LD. 
Discharge of obligation on application reference P83/V0114 Conversion of barn into one 
bedroom flat for stable head lad.  No Consultation period given.   Target Decision Date 26th 
October.  Since publication of the Agenda the Clerk had received notice from VoWH 
planning that the application had been REFUSED 
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P18/V2401/HH Ashbrook Barn, Bassett Road, Letcombe Regis OX23 9LJ.
Proposed conversion of a garage into a games room and a bedroom.
Consultation Period 2nd October to 31st October Target Decision Date 19th November 2018.
Notice received after the agenda had been published.
APPROVED
Other planning issues (if any)

10. Clerk’s Annual Appraisal (2017-2018):
The Clerk left the room while this was discussed.  The Chairman confirmed that as all 
targets had been exceeded the recommendation was for an uplift of 2 SCP.  As set out in the
circulated paper.  In addition holiday pay adjustments were also recommended.  The PC 
approved both recommendations and added their sincere thanks to the Paris Clerk.

Action JL
11. Village Matters:

i) Burial Ground and Church Wall. - Update from Cllr Maurice.
For Cllr Benton Cllr Maurice outlined the background to the Burial Ground extension plans
and the Damage to the church wall.  
It had been confirmed that the Parochial Church Burial Ground on the corner of Bassett 
Road had approximately 30 burial plot spaces and numerous spaces for ash plots.  The 
Burial Ground Group were meeting on the 4th December and aa report would be given at 
the January meeting.          Action DM

George Green of the Parochial Church Council had arranged for the Church wall to be 
repaired again.  The original intention  had been to place heavy metal bollards alongside the
wall, however this was ruled out on discovery of significant electrical cables under the 
tarmac.  Mark Francis of OCC Highways suggested painting white lines to discourage 
parking near the corner which was a contributing factor to the wall being damaged.  It was 
agreed and they have since been done.  The Clerk wrote to MF to thank him for arranging 
the line painting and also for repainting others in the village.

ii) Removal of Tree roots on the boundary of the PC Burial Ground. - Update 
from Cllr Barber.
Cllr Barber confirmed that the roots had now all been removed.  There had initially been 
some confusion as to where all the roots were and removal took place over the weekend of 
the 3rd & 4th The Chairman thanked him for his help in removing those which were dug out 
on the Sunday.

iii) Litter pick.   Letters have been sent from the PC to thank the 10 residents who took 
part.

iv) Memorial Tree - This had been covered in the Clerks report.  A date would be arranged 
after Christmas for the planting.          Action All

12: Annual recording of the countdown until the end of the period 
The Chairman reported that The Big Lottery and the VOWH in awarding their grants had 
applied a restriction of use for the site as a village hall and car parking area for those using 
the village hall.

The summary of the Deed of Dedication for the Big Lottery and the Agreement with the 
Vale provided by the Parish Councils solicitor follows:
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Deed of Dedication dated 17th March 2016 between the Parish Council and the Big Lottery. 
The restriction imposed on the title by this Deed ON 319053.  Expires twenty years from 17th 
March 2016 so 17th March 2036.

Agreement between the Vale of White Horse District Council and the Parish Council 
dated 6th September 2016. There is a restriction for this grant for a ten year period as 
above which ceases on the 6th September 2026.

Both agreements secure the investment of public money and ensure that the site continues 
to be used as a village hall and associated parking. All legal documentation which applies 
to the above is held in the official Parish Council Records. 

It was agreed at the Parish Council meeting held on the 21st November 2016 that the 
countdown for this needs to be recorded annually in the Parish Council minutes 
until the end of the period on 17th  March 2036.

13. Dates of forthcoming Parish Council Meetings:  Meetings are held in the Village Hall 
Warborough Room Starting at 8pm.
2018  19th November,
2019  21st January 2019, 18th  March 2019. May 20th , Annual Parish Meeting followed by 
the Annual Parish Council Meeting,  July 15th, September 16th and November 18th.

Elizabeth Jenkins
Parish Clerk
10 January 2019
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